Key contacts

Role Name Contact details
Designated Safeguarding Lead Jason Austin jaustin@rnngroup.ac.uk
(DSL) — Group CEO and Principal T: 01709 513333 Ext 1401

M: 07908827416

Deputy Designated Safeguarding Laura Reid Ireid@rnngroup.ac.uk

Lead (DDSL) and Prevent Lead Head of Student Support and T:01709722747
Safeguarding M: 07946027955

Deputy Designated Safeguarding Tanya Gerstmar tgerstmar@rnngroup.ac.uk

Lead (DDSL) Head of SEND and High Needs T:01709513333 Ext 1021

M: 07805762882

Designated Teacher for Looked June Bacon jbacon@rnngroup.ac.uk
After Children Designated LAC Lead T:01709722844 M: 07969920279
Named Safeguarding Governor Jennifer Worsdale jennifer.worsdale@rnngroup.ac.uk
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Safeguarding procedure for all staff

Comcerns arise 3bout the welfare of 3 learner — b= learner centred, respond posithvely to
the learner - do not judge, prompt or question what you are being told.
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If situation doesn't improve or new CoONCerns arise -

Advice for handling a disclosure

0O (Recognise, Respond, Report and Record)

- Recognise changes in behaviour, appesrance attendance
and act accordingly.

- Tzke zllegations or suspicions of abuse serigusly

- Respond with tact and sensithvity to anyone who
confides im you

- Re-assures the personm that it is right to spesk to someone

- Allow the person to speak in his/her own way and time

- Discuss the need to refer to the approprizte member of
the College safeguarding Team and report it guickhy

- Make notes using the person’s own words and record on
Promanitor

R:\Safeguarding\Policies\Safeguarding for all policy\Safeguarding for All Policy 2022/23 July 2022 update v14.docx

DON'T

- Promise confidentiality but reassure it will
only be shared with those who need to know

- Make judzements

- Investigate the allegation or suspicion of
shuss

- Azk leading questions or probe for details

- Interpret what has been said or make
assumptions about the situstion

- Contact parents/carers before seeking
advice
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Scope of policy: All students, staff, contractors and visitors

1. Policy Consultation & Review

Reference to ‘RNN Group’ within this policy refers to the provision of the current statutory corporation including:
Further Education; Higher Education; 14-16 Education; Distance Learning; Apprenticeships; Subsidiaries;
Subcontractors and other Employer Training. Reference to ‘students’ within this policy refers to 14-16-year olds, 16-
18-year-old students, adults and apprentices.

This policy is the overarching Safeguarding Policy for all RNN employed staff, agency staff, organisations,
stakeholders, volunteers, associates and visitors within its accountability and responsibility.

This policy is accessible via RNN Group websites and the staff portal and is available upon request from Student
Services, Learner Recruitment and Reception desks. Parents and carers are informed of this policy within the Parent
and Carers Guide and have access to it on the College Website. Students are informed of this policy during
induction, Progress Tutor sessions, Student Portal, One File and via Student Safeguarding Newsletters.

This policy is provided to all staff (including temporary staff, governors and volunteers) at induction alongside the
Staff Code of Conduct. Part One of the statutory guidance ‘Keeping Children Safe in Education’, DfE (reissued
September 2022) is issued to all RNN Staff and evidence collected to show they have read and understood the
guidance.

This policy will be reviewed in full by the Designated Safeguarding Leads in consultation with stakeholders and
presented to the Governing Body on an annual basis.

2. Purpose & Aims

The RNN Group places the safety and wellbeing of students and staff at the forefront of its operations and
acknowledges the range of activities that contribute to creating and maintaining an environment which promotes
effective safeguarding practice. This policy ensures a coherent framework of practice is in place for Safeguarding
(incorporating child protection) and for all policies relating to this framework. The RNN Group is committed to
ensuring it:

® Provides a safe environment for everyone in which to learn, while maintaining an attitude of ‘it could happen
here’ where safeguarding is concerned;

e Identifies those who are suffering, or likely to suffer, harm;

® Preventing impairment of children’s mental and physical health or development;

e Takes appropriate action to see that everyone is kept safe, on site at all Group sites and related activities.

The RNN Group acknowledges that abuse/ harm can include ill treatment that is not physical as well as the impact of
witnessing ill treatment of others. This can be particularly relevant, for example, in relation to the impact on children
of all forms of domestic abuse.
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The RNN Group ensures that guidelines, procedures, training and personal support are in place to enable staff and
students to confidently identify and respond appropriately to concerns relating to the safety of all. Designated
personnel are available to assist staff who identify concerns and all concerns are treated seriously, regardless of the
source of information. To ensure consistency, the RNN Group adopts the following steps when investigating
concerns: information gathering; analysis; action.

The RNN Group ensures that all concerns are recorded accurately, with consideration of the student’s wishes and
where possible in the language given by the source of the concern. It will be stored securely and in line with RNN
Group Data Protection and archiving policy.

This policy applies to the support of children and young people up to their 18th birthday as defined by the Children
and Young Persons Act 2008. For those young people reaching their 18™ birthday who need continuing services and
support, this can be extended to their 25" birthday

e In the context of working in Further Education, where the majority of individuals are over the age of 16,
whilst the law allows consensual sexual activity at the age of 16, if the child requires help and support the
lawful nature of the activity does not stop intervention. Examples of this may be:

e Children and young people with care and support needs;

e Children in relationships with much older individuals or individuals in a position of authority and trust;
e Children who may be at risk of sexual abuse or exploitation;

e Children who are parents;

e Children whose care and support needs mean they are unlikely to be able to protect themselves despite
their legal age.

3. Policy Amendments

Keeping Children Safe in Education (KCSIE)

The Department for Education has recently made amendments to KCSIE 2022 and republished the guidance to
consider the new version of Working Together to Safeguard Children, 2018 and changes on Information Sharing to
account for the new Data Protection Act 2018, and the General Data Protection Regulation, often known as GDPR
and includes specific reference to the duties of sports clubs and organisations.

General Data Protection Regulation (GDPR)

Neither the General Data Protection Regulation (GDPR) nor the Data Protection Act 2018 (DPA2018) prevents or
limits the sharing of information to keep children safe.

“Safeguarding of children and individuals at risk” is a condition within the Data Protection Act 2018 which will allow
the Group to share relevant information without the need for consent.

Information can be shared lawfully if it is to keep a child or individual at risk, safe from neglect, physical, emotional
or mental harm, or if it is protecting their physical, mental or emotional well-being.

The Group will not share personal information if the serious harm test under the legislation is met.

Safeguarding in Sport

Organisations that provide facilities for sporting clubs also have a responsibility to make sure that those clubs have
everything in place to ensure that the safeguarding of children and promotion of their welfare is a priority
Departmental advice

What to do if you’re worried about a child is being abused https://www.gov.uk/government/publications/what-to-
do-if-youre-worried-a-child-is-being-abused--2

All staff must be aware their ‘relationships and associations’ (including online) may have a safeguarding implication.

4. Working in Partnership
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Awareness and appreciation of the role of others is essential for effective collaboration between practitioners and
their organisations. Inter-agency and collaborative work is central to good practice in safeguarding. The RNN Group
work closely with statutory services to assist them in exercising their statutory functions, in line with the new
Safeguarding Partnerships (the local authority; a clinical commissioning group for an area within the local authority;
and the chief officer of police for an area (any part of which falls) within the local authority area). Where provision is
provided by the RNN Group to a partner organisation such as a school, the RNN Group will liaise with staff to ensure
that local procedures and protocols are adhered to.

The RNN Group will refer concerns that a child or young person or vulnerable adult might be at risk of significant
harm to the Multi-Agency Safeguarding Hub, Single Point of Access (SPA), the Police or Channel and concerns for
assessment of need and onward referral for other services if required to the Early Help Unit using the Early Help
Assessment Form.

All referrals will need evidence that consent has been provided by the subject of the referral as well as the
parent/carer, except where the referral relates to attendance matters or assistance in applications for parenting
contracts, parenting orders, acceptable behaviour contracts and anti-social behaviour orders. Where there is a risk of
significant harm and consent is not given then a justification will be provided of the need to share information.

The RNN Group works in partnership with the Safeguarding Boards and attends the local FE Colleges’ Safeguarding
Forums.

5. Roles & Responsibilities

All those working with or on behalf of children or vulnerable adults have a responsibility to protect them. All staff are
aware that safeguarding issues or behaviours can be associated with factors outside of college and can occur with
children/ people outside of the Group. The RNN Group has appointed key people who have specific safeguarding
responsibilities and constitute the organisation’s designated safeguarding team.

Board of Governors has strategic leadership responsibility for the RNN Group’s safeguarding arrangements are
accountable for appointing a safeguarding link governor and ensuring this policy is fit for purpose and up to date.
The governing body will undertake appropriate training to ensure they are able to carry out their duty to safeguard
all students and should review this policy and related procedures to ensure:

e |tis reviewed annually, is available publicly via RNN Group websites and has been written in line with
‘Keeping Children Safe in Education’, Local Authority advice and the requirements of the Local Safeguarding
Children Board (LSCB) policies and procedures;

® Governors should read part 2 of Keeping Children Safe in Education, as a minimum but be aware they’re
responsible for compliance in Parts 3, 4 & 5. The Designated governor should read the full Keeping Children
Safe in Education guidance.

e The Group contributes to multi-agency working in line with statutory guidance Working Together to
Safeguard Children (2018); working with social care, the police, health services and other services to
promote the welfare of children and protect them from harm;

e The Group contributes to multi-agency plans to provide additional support to those children subject to child
protection plans; allowing access to Local Authority Children’s Social Care should they need to conduct a
section 17 or a section 47 assessment (see chapter 1 of Working Together to Safeguard Children 2018);

® The Group has due regard to the Prevent Duty Guidance 2019 and Action Plan, under Section 26 of the
Counter-Terrorism and Security Act 2015; which aims to prevent children and young people from being
drawn into extremism and terrorism;

® The Group has due regard to the mandatory reporting duty, which came into force in October 2015, of the
Female Genital Mutilation Act 2003 which places a statutory duty on teachers (along with social workers
and healthcare professionals) to report to the police where they discover that FGM appears to have been
carried out on a girl under 18 years;

e A member of the Executive Leadership Team (ELT) should be the Designated Safequarding Lead (DSL) and
take the lead responsibility for safequarding and child protection, ensuring there is at least one named
deputy to deal with any issues in the absence of the DSL and there is always cover for these roles;
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All staff receive safeguarding information as part of their induction they must evidence that they have read
and understood Part One of ‘Keeping Children Safe in Education’ and be issued with RNN’s Code of Conduct;
All staff undertake appropriate safeguarding and child protection training that is updated regularly; in
addition, all staff members will receive safeguarding and child protection updates (for example, via e-mail,
e-bulletins and staff meetings), as required, but at least annually, to provide them with relevant skills and
knowledge to safeguard children effectively;

Procedures are in place for dealing with allegations against members of staff and volunteers in line with Part
Four of Keeping Children Safe in Education and local authority/LSCB guidance;

Safer recruitment practices are followed in accordance with Part Three of ‘Keeping Children Safe in
Education’;

They remedy without delay any weakness in regard to RNN Group safeguarding arrangements that are
brought to their attention.

Safeguarding is a standing item on Governing Body agendas; that they receive regular updates with a
minimum of one full safeguarding report from the DSL each academic year and that updates and the report
will show all safeguarding activity which has taken place.

Principal & Chief Executive will ensure that this policy (and others mentioned within it), are adopted by the
governing body, are followed by ALL staff and is also responsible for:

Identifying a member of SLT to be the DSL;

Identifying Deputy Designated Safequarding Leads (DDSL) to ensure cover for the role;

Ensuring all staff and volunteers feel able to raise concerns about poor or unsafe practice and that concerns
are addressed sensitively in accordance with agreed whistle-blowing procedures;

Liaising with the Local Authority Designated Officer (LADO) in the event of an allegation of abuse being
made against a member of staff.

Designated Safeguarding Lead has responsibility at a strategic level within the organisation for:

The Designated Lead takes lead responsibility for safeguarding, this is explicit in their job description

Ensuring Part One of the Keeping Children Safe in Education guidance is read and understood by all RNN
employed staff;

Making sure all staff are aware of how to raise safeguarding and Prevent concerns;

Ensuring compliance with Government Legislation;

Providing reports to the Board of Governors setting out how the RNN Group has discharged its duties and for
reporting deficiencies in procedure or policy identified by the Safeguarding Boards, its sub groups or others
at the earliest opportunity;

Ensuring that the RNN Group has procedures and policies which are consistent with the local Safequarding
Boards procedures and Prevent duty;

Raising awareness within safeqguarding practice to prevent radicalisation of students and compliance with
the ‘Prevent’ duty

Creating an environment where staff model respectful and appropriate behaviour, where children and young
people are clear about what is acceptable and unacceptable behaviour, and where they are confident to ask
for help and support when they need it.

Identifying how the RNN Group has complied with this policy, including but not limited to a report on the
training that staff have undertaken;

Ensuring the DSL & DDSLs undertaking training (which is updated every two years) to enable them to carry
out their roles and that they update their knowledge at regular intervals (at least annually) via e-bulletins,
meeting other DSLs;

Raising awareness of issues and providing advice and support to other staff relating to the welfare of
children and young people, vulnerable adults and staff;

The promotion of a safe environment for everyone learning and working within the Group in line with its
duty as part of Keeping Children Safe in Education, the requirements of the Local Safequarding Boards and
the Disclosure and Barring Service and Prevent;
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Raising awareness of and promotion of all forms of equality to foster greater understanding of and respect
for, people of all faiths (or those of no faith), race, gender, age, disabilities and sexual orientation (and other
groups with protected characteristics), and how well students and staff are protected from harassment,
bullying, abuse and discrimination, including those based with employers and at other sites external to the
provider;

Preparing students for successful life in modern Britain and promoting the fundamental British values of
democracy, the rule of law, individual liberty and mutual respect and tolerance of those with different
backgrounds, faiths and beliefs;

Preparing students who have special educational needs and/or disabilities to become more independent in
their everyday life;

Establishing a clear line of accountability for the provision of services;

Identifying groups of more vulnerable children and young people with the view to providing ‘Early Help’ in
line with current legislation;

Aiding the identification of children and young people at risk of significant harm, and providing procedures
for reporting concerns, understanding that it may be difficult for some learners to approach staff about their
circumstances;

Establishing procedures for reporting and dealing with allegations of abuse against members of staff;

The safe recruitment/employment of staff and the safe use of contractors, employers, partners and
subcontractors; Promoting a culture of listening to children and young people to ensure best practice and
keep their wishes at the centre of activities ensuring that the organisation is operating at all times in the
best interest of the child/young person/student;

Ensuring all staff are aware that safequarding issues can manifest themselves via peer on peer abuse;
Ensuring processes are in place for children who go missing from education, particularly on repeat occasions,
to help identify the risk of abuse and neglect, including sexual abuse or exploitation, and to help prevent the
risks of their going missing in future;

Reviewing processes of sharing information with other professionals;

Responsibility for ensuring all Child protection/ safeguarding files are kept up to date, including a clear and
comprehensive summary of the concern, details of how the concern was followed up and resolved and a
note of any action taken, decisions reached and the outcome

Ensuring that appropriate processes are in place for forwarding child protection and safequarding files to the
receiving education provider when leaving the RNN Group. This includes evidence to demonstrate how the
file has been transferred and evidence of recorded delivery/receipt;

Maintaining contact with Prevent leads and forums in relation to the Prevent Duty.

Having clear procedures in place so that any concerns can immediately be brought to specialist attention;
Providing a contact for any further information regarding the Prevent Duty;

Ensuring all students and apprentices are able to express views in non-extremist ways and create an
environment that encourages respectful free speech;

Policies and clear guidance on acceptable use of the internet and online safety;

Ensuring staff are trained to identify and deal with concerns about online safety.

Executive Director of Human Resources, Organisational Development and Marketing has responsibility at a
strategic level for:

Maintaining the Single Central Record;

Receiving and processing concerns related to the behaviour of staff;

Developing the Staff Code of Conduct;

Corporate induction processes;

Coordination and monitoring of mandatory safeguarding related training (including Prevent) for all staff;
The safe recruitment/employment of all staff and the safe use of contractors.

Recruiting and vetting of staff and other relevant individuals within the RNN Group, including DBS checks;

Executive Director of Estates of Corporate Services has responsibility at a strategic level for:

Health & Safety;
Risk assessments;
First Aid Procedures;
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Estates and IT.

Deputy Designated Safeguarding Leads are responsible for:
All deputies are trained to the same standard as the Designated Safeguarding Lead, the role is explicit in their job
descriptions.

Ensuring all staff understand the symptoms of child abuse and neglect;

Ensuring processes are in place for referring concerns to social care;

Supporting and assisting staff or students to make referrals;

Identifying and recruiting a safeguarding team with responsibility for liaising with Services, attending CIN
and CP conferences and meetings and updating safeguarding panels;

Referral of cases of suspected abuse or allegations to Children and Young People’s Services — Social Care
and/or The Police, Channel and appropriate agencies;

Supporting the safeguarding team and assisting staff and students who are reporting concerns;

Liaising with Children & Young People’s and Adult Services as appropriate;

Monitoring referrals and student wellbeing through appropriate panel meetings

Providing a holistic approach to safeguarding through the disciplinary policy and procedures relating to the
conduct of students and the coordination and organisation of the RNN Group’s internal student support and
assessment services and developing the Colleges’ Charter;

Developing safeguarding training materials, files, procedures and contacts;

Delivering training where appropriate;

Ensuring that staff receive basic training in child protection issues and are aware of the Group’s
safeguarding procedures;

Reporting to SLT where appropriate;

Ensuring that the DSL is informed of how the RNN Group have complied with this policy, including but not
limited to a report on the training that staff have undertaken.

Designated Safeguarding Team are responsible for:

Monitoring children who are the subject of Child Protection and Child in Need Plans;

Providing advice and support to other staff on issues relating to child protection;

Maintaining accurate and secure child protection records of any child protection referral, complaint or
concern (even where that concern does not lead to a referral) ensuring they are kept confidential and stored
securely;

Liaising with the appropriate Children and Young People’s and Vulnerable Adult’s Social Care services,
Safeguarding Boards, Early Help Units and other appropriate agencies where necessary and take part in
strategy discussions and other multi-agency meetings and contribute to the assessment of children/
vulnerable adult, including Early Help assessments;

Supporting Liaison and Skills and Employability tutors to work with employers and training organisations
that receive children or young people from the RNN Group on long term placements to ensure that
appropriate safeguards are put in place;

Sharing pertinent and appropriate information with partner agencies and organisations in compliance with
information sharing protocols and data protection law;

Keeping skills, training and knowledge up to date. The team will have received training in child protection
issues and inter-agency working, as required by the local Safeguarding Boards, with refresher training at
least every 2 years with regular updates to their knowledge at least annually;

Seeking feedback from children and young people, making sure that they have a voice as to the Group’s
safeguarding practice, policies and procedures;

Identifying and assessing levels of risk associated with Criminal Convictions and referrals to Safeguarding
panel;

Supporting and advising colleagues where student(s) behaviour(s) or action(s) do not uphold the RNN Group
code of conduct expectations, or where student(s) are suspected to be in possession of offensive weapons or
substances, in line with security and student disciplinary policies and procedures.

Teaching & Learning Teams are responsible for:

Promoting British values through teaching, learning and assessment activities;
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Providing a dedicated study programme and/or framework or standard which defines and explores British
values and how they influence our society;

Promotion of children’s welfare

Creating opportunities for students to apply their learning to relevant situations and contexts;

Be aware of signs of abuse and report concerns in a timely manner;

Creating an environment where victims of abuse can make disclosures, being supportive, protective and
ensure interventions are timely

create an environment where staff model respectful and appropriate behaviour, where children and young
people are clear about what is acceptable and unacceptable behaviour, and where they are confident to ask
for help and support when they need it.

Encouraging students to respect each other and their differences, including with regard to protected
characteristics outlined in the Equality Act 2010 - ensure appropriate consequences for those who do not
show these behaviours.;

Ensuring students are able to express views in non-extremist ways and create an environment that
encourages respectful free speech;

Liaising with employers and training organisations (where appropriate) that receive children or young
people from the RNN Group on long term placements to ensure that appropriate safeguards are in place;
Ensuring that children and young people on placement and training are aware of this policy and how to
make a referral for themselves, others, or relating to the setting;

Escalating concerns in relation to a setting or placement to the DSL or DDSL for referral to the LADO.

Student Support Teams are responsible for:

Liaising with secondary schools and academies which send pupils to the RNN Group to ensure that
appropriate arrangements are made for the students;

Ensuring that parents of children and young people within the RNN Group are aware of the Group’s
Safeguarding Policy via School designated staff;

Supporting RNN colleagues to work with employers and training organisations that receive children or young
people from the RNN Group on long term placements to ensure that appropriate safequarding
arrangements are in place;

Ensuring that children and young people on placement and training are aware of Safequarding policies and
procedures and how to make a referral for themselves, others, or relating to the school, academy or
organisation;

Escalating concerns in relation to a school, academy or organisation to the DSL for referral to the LADO.

Apprenticeship Team are responsible for:

Ensuring employers are aware of their safeguarding and Prevent duty;

Coordinating safeguarding and Prevent guidance and training;

Providing a contact for any further information regarding the Prevent Duty;

Ensuring employers are aware of how to manage risks and concerns;

Ensuring through safeguarding checks with employers that any staff working with students in a position of
trust do not present any danger or threat, are appropriate for the role and have had an appropriate check
completed with the Disclosure and Barring service;

Ensuring through checks with employers that staff supervising and working with students have received
training and an understanding of their role in safeguarding children and young people.

Ensuring apprentices have an awareness of safeguarding and understand how to access RNN support
services.

Ensuring that apprentices are aware of this policy and how to make a referral for themselves, others, or
concerns relating to the employer.

Employers are responsible for:

Understanding their responsibilities with regard to relevant government legislation and RNN policies and
procedures;
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e FEnsuring staff working with students in a supervisory role or position of trust are appropriate for the role, do
not present any danger or threat and have had an appropriate check completed with the Disclosure and
Barring service’;

® Ensuring staff supervising and working with students have received training and an understanding of their

role in safeguarding children and young people;

If possible, identifying a person to coordinate safequarding across their organisation;

Demonstrating a commitment to the principles that underpin the Prevent Duty;

Seeking specialist support if any concerns are raised;

Maintaining clear procedures so any concerns can immediately be brought to specialist attention.

Bids & Contracts Team are responsible for:

® Ensuring partners are aware of their safeguarding obligations, through guidance and training;

® Ensuring that any staff working with students in a position of trust are appropriate for the role and do not
present any danger or threat;

® Ensuring any people working with young or vulnerable people have had an appropriate check completed
with the Disclosure and Barring service;

® Ensuring staff supervising and working with students have received training and an understanding of their
role in safeqguarding children and young people;

® [Ensuring students have an awareness of safeguarding and understand how to access the RNN Group support
services;

® Ensuring students are aware of this policy and how to make a referral for themselves, others, or relating to
the partner;

e Conducting a full audit on safeguarding, Prevent, e-Safety, H&S etc at the beginning of each academic year;

® Collecting safeguarding returns on a monthly basis and submitting reports to the Safeguarding
Management Group;

® Maintaining the partner Single Central Record.

IT & Estates Teams are responsible for:
® Maintaining policies and procedures relating to Health and Safety and safe use of technology.
e Maintaining the policy and procedure in relation to external contractors working on site.

Designated LAC Lead (Designated Teacher) is responsible for:
e Working with local authorities to promote the educational achievement of registered Looked after Students
(LAC);
e Undertake appropriate training;
Holding details of the local authority(s) Personal Advisor(s) appointed to guide and support the care leaver(s)
and will liaise with them as necessary regarding any issues of concern